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EXPUNGEMENT SUMMIT TOOLKIT OUTLINE

EXECUTIVE SUMMARY

This presentation provides a comprehensive, step-by-step outline for
developing an Expungement Summit Toolkit, which may be used by
counties throughout the United States to organize full service

Expungement Summits for the purpose of assisting customers with criminal
histories.

The proposed Expungement Summit Toolkit is modeled on the annual Full
Service, Adult & Juvenile Expungement Summit, created and produced
by the Clerk of the Circuit Court of Cook County, lllinois.
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WHAT IS EXPUNGEMENT AND SEALING?

Expunge-when a record of criminal conviction is destroyed by the arresting agency. The
clerk of the court removes name references from the electronic docket, however, retains
the official court record, which can only be viewed pursuant to a court order.

Seal- the act or practice of officially preventing access to particular records, in the
absences of a court order, except that the law allows police agencies and prosecutors
certain access to sealed records. If arecord is sealed, the party’s name will be removed
from the clerk’s office electronic record.

For example, in lllinois, expunged records are physically destroyed by police
departments, except for certain offenses that require a five-year waiting period (Note: In
Cook County, the Clerk’s Office does not destroy the official court record.)

Also, in lllinois, sealed records are not accessible to the public but can be viewed by law
enforcement. More specifically, sealed felony convictions can be accessed by any
employer authorized by law to conduct fingerprint-based checks through the lllinois State
Police, i.e., schools, park districts, health care agencies, child service organizations, etc.
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WHAT IS EXPUNGEMENT AND SEALING?

In lllinois, it is a statutory remedy, which comes from the Criminal
Identification Act (20 ILCS 2630/5.2).

Requires an affirmative act, a court fiing by a person to remove eligible
records from public view.

o Courtrecords from the Clerk of the Circuit Court

o Arrest records from the arresting agency

o Arrest and Conviction from the lllinois State Police

0 Records from FBI background checks

Provides protection from employment discrimination under the lllinois
Human Rights Act. Allow individuals to not have to disclose prior existence
of a criminal record.
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WHY IS EXPUNGEMENT IMPORTANT TO COUNTIES?

Offers “Second Chances” within confines of the law.

Increases employment opportunities, thereby impacting the
county’s unemployment rate.

It is a win-win situation when counties help ex-offenders become
employable, self-supporting, stable citizens of communities.
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ECONOMIC IMPACT TO COUNTIES

« Collateral Consequences

There are collateral consequences of criminal arrests/conviction: civil
disabilities imposed on the defendant, which produce barriers to long-
term self-sufficiency.

These collateral consequences may be the inability to obtain:

« Welfare
 Student Loans
« Mortgage

« Voting Privileges
« Stable Employment
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WHAT TO DO BEFORE PLANNING
AN EXPUNGEMENT SUMMIT

Review the Laws/Statutes of your State:
* If your State has comprehensive Expungement/Sealing Laws:

» Understand how the laws work in order to determine the required
functions of your Expungement Summit.

» |dentify the agencies that are involved in the Expungement/Sealing
process(es) of your state.

o These are the key stakeholders in the process and they should be the
partners in producing an Expungement Summit. For example, in Cook
County, lllinois, key stakeholders are: Cook County State’s Attorney,
Chicago Police Department, local arresting agencies, the Chief Legal
Officer of Local Government and the judiciary.
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WHAT TO DO BEFORE PLANNING T
AN EXPUNGEM ENT SUMMIT lixv‘u.\»(;.l:.\‘u,\"l‘&Sl:\l ING

PROCEDURAL GUIDE

This packet also contains information on Executive Pardons;

Review the Laws/Statutes of your State:

Relief from Disabilities, Certificates of Eligibility for Sealing, and Certificates of Eligibility for

Expungement

« If your State has comprehensive .

SECTION TWO — DoEs MY RECOR UALIFY FOR EXPUNGEMENT OR SF

Expungement/Sealing Laws (con’t): i ke e e R

SECTION THREE - DEF1

= Determine all available resources

3. DoThave to attach a copy of my rap sheet and certified copies of my dispositions to my petition?

f t 4. Do I have to attach the results of a drug test to my petition?
O r yo u r CO u n y . 5. Where do I file my petition?

6.  What information do I need to bring with me to the courthouse to file my petition?

« Forexamp le, An “Ex pungement & & ContexpuagsoreetlanOvior ofProtmeiont T T T Pt

9. Am I eligible for expungement or sealing if there was an order entered for supervision or conviction of

Sealing Procedural Guide” is 10 o oA o etp a1 ot my ptitan

11. What is a conviction?

H H 12. What is NOT a conviction?
aval | ab I e I n CO O k C O u nty I L aS an 13, Someone else was arrested using my identity, How can I clear my record?
! ! 14. What if I was charged as a juvenile?
M M 15. If I wait long enough, isn’t my record automatically expunged?
important educational tool. The 16 1T o et gty d om0 Tl  p
17. T'was pressured into pleading guilty even though I was innocent. Does that qualify me for expungement?

G u i d e iS aCCeSSi b I e Vi a th e 18. :\tl;\"'::s:l:::tlpl;:;:]ijtul:%;-ihul the time period has not passed yet. Ifitis also eligible for sealing, can I seal

19. 1live out of town. Can I do this by mail?
I n te r n et’ at CO u rth O u Se | O C ati O n S 20. :'Li::::%t'll;‘(!::t]1:':-1:!';:1':‘ Ir:;l;:‘riel:::t me, the prosecutor who prosecuted me, and any other required

21. What happens if an objection to my petition is filed with the court?

H H H 22. Dol have to appear in court?
and public information forums.
24. What is the difference between expungement and sealing?
25. How do I find out if the judge has granted or denied my petition?
26. Ifthe court orders my record expunged or sealed, do I have to take any action?

NS

27. Once my petition is granted, should I get a certified copy of the court’s order?

28. Once my record is expunged or sealed, do I have to tell employers about it?

29. Once my petition is granted, do I have to disclose my expunged or sealed record when I get an occupational
license or certificate?

30. What if my petition is denied?

31. Whatis a pardon?
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WHAT TO DO BEFORE PLANNING
AN EXPUNGEMENT SUMMIT

* If your state does not have Expungement/Sealing Laws, or its laws have
limited provisions, then identify potential advocates within the community
who may assist in the creation of new laws or the expansion of existing laws.

o Potential people and entities to contact include:

v’ State Representatives v Church-Based Organizations

v’ State Senators v' Legal Service Providers

v Lobbyists v Ex-offender Service Organizations
v

Community-Based Organizations

* Review Expungement/Sealing Laws from other jurisdictions to consider as
models, such as:
= Criminal Identification Act 20 ILCS 2630/5.2
» Utah Expungement Act 77 Chapter 40 Sec. 101-113
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WHAT TO DO BEFORE PLANNING
AN EXPUNGEMENT SUMMIT

M Identify other available legal relief for Ex-Offenders that should be made
available at the Expungement Summit.

For example:

. Petition for Certificate of Innocence
735 lllinois Compiled Statutes 5/2-702

. Certificates of Good Conduct
730 lllinois Compiled Statutes 5/5-5.5-25

« Certificate of Relief from Disabilities
730 lllinois Compiled Statutes 5/5-5.5-15
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WHAT TO DO BEFORE PLANNING
AN EXPUNGEMENT SUMMIT

M Determine the state’s Executive Clemency/Pardon Relief.

A pardon is a type of executive clemency granted by the governor. It only applies
to cases that have resulted in a conviction. The clemency process is administered by

the Prisoner Review Board and is requested by means of a typewritten petition, with
specific requirements.

Consider having members of your state’s Prisoner Review Board available at the
Expungement Summit to meet with citizens who have criminal convictions that do
not qualify for either expungement or sealing.
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PLANNING AN EXPUNGEMENT SUMMIT

CREATE A PROJECT PLAN

Action items should include:

v Engage Key Stakeholders/Partners

v Select the Project Manager for Project Team
 Make Project Team Assignments
» Establish Meeting Schedule

v ldentify Site and establish Site Visit Schedule

v' Create a Site Plan

v' Assess Technology Requirements

v' Create a Budget

v' Develop a Marketing and Community Engagement Plan

(more)
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PLANNING AN EXPUNGEMENT SUMMIT

CREATE A PROJECT PLAN (CON'T)

Action items should include:

Recruit Attorney volunteers

Organize Training Sessions for Attorney volunteers

Request approval from Chief Judge, re: official court day
Solicit Event Sponsors

Solicit Exhibitors

|Identify judicial volunteers

Solicit businesses to organize an Ex-Offender Information Forum

Expungement Summit Day Execution
Debrief After Summit: “Perfecting the Summit”
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PLANNING AN EXPUNGEMENT SUMMIT

PARTNERS/KEY STAKEHOLDERS- these are the entities that share in the vision
and advocacy of the Summit. In most cases, these agencies are identified
from the state’s Expungement laws. Contact them via phone call, letters
etc., to obtain buy-in. The partners should participate in planning meetings.
o Partners for the Expungement Summit produced by the Clerk of the
Circuit Court of Cook County, lllinois, include: Cook County State’s
Attorney, Cook County Public Defender, lllinois Attorney General, lllinois
Prisoner Review Board, lllinois State Appellate Defender, lllinois State
Police, Cook County Sheriff’s Department, Chicago Police Department,
and local police departments.
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PLANNING AN EXPUNGEMENT SUMMIT

PROJECT TEAM - First, designate a Project Manager who will organize a Project
Team that consists of individuals representing the various pertinent components of
the Expungement Summit. The Project Manager will establish a team meeting

schedule and determine team assignments.

Site
Owners/Managers

Community

* Religious leaders
» Ex-Offender Service

Organizations
Stakeholders’

Representatives

Project
Manager

Committee

Lead Agency :
Heads
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PLANNING AN EXPUNGEMENT SUMMIT

« SITE SELECTION is critical to the success of
an Expungement Summit. The facility should
be large enough to accommodate the
anticipated numbers of customers,
volunteers and required services. When
selecting a site, the logistical flow of the
facility layout should allow for the logical
flow of the expungement process. Also, the
site should be accessible via public
transportation and major highways.

General questions to ask:

« How much parking is available?

* Isthere an auditorium? How many people
may be accommodated?

* Isthere a space for overflow seating?
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SITE SELECTION (CON'’T)
Is there a large space for a
disposition review room?
Is there a large space for
volunteer attorneys?
Is the space large enough to
showcase exhibitors and their

services?
 Can the space accommodate

the judiciary (mock courtrooms)? * |s the facility located near major
 What type of technology is highways?

available (WiFi)?  What public transportation is

» Are there any security concerns? available?
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PLANNING AN EXPUNGEMENT SUMMIT

M Create a Site Plan that detalls the logistical flow of the Expungement Summit.
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Rapid HIV/Testing
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Principal's Conference Rm, 2nd Floor- Dignitaries Reception Area

Rm. 223, 2nd Floor- Employee Lunch Distribution & Sign-in Room
Rm. 220, 232 & 225, 2nd Floor- Employee Lunch Areas

Rm. 220, 2nd Floor- Vendor Sign-in& Breakfast; & Employee Lunch Area
Rm. 337, 3nd Floor- Attorney C.LE. Trainign & Sign-In Room
Entrance ——»
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PLANNING AN EXPUNGEMENT SUMMIT

TECHNOLOGYis not only important, but it

Is also a necessity that allows the Clerk’s Office
to replicate the Expungement/Sealing process
at a site within the community. It is imperative
to have a knowledgeable
Network/Hardware/Software Services
Specialist as part of the core team. The
Specialist should also have a Technology
Support Team. The Tech Team will be
responsible for handling issues related to:
network access, hard wiring versus wireless
connectivity, monitoring the main server, and
determining equipment needs. During the
Summit, the Tech Team oversees cash
registers and credit card acceptance
transactions, printers, copiers and computer
terminals used by staff and volunteer
attorneys to look-up criminal histories from the
Clerk’s Office information system.

On the day of the Summit, technological
equipment is used during the Opening
Presentation, in the Criminal Disposition Look-Up
Room, Attorney Review Room, Cashier Room,
Juvenile Expungement Review Room, Prisoner
Review Board area, at Information Kiosks, and in
the State Appellate Defender Room.
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PLANNING AN EXPUNGEMENT SUMMIT

 PREPARATION OF A BUDGET
Line items to consider:

v Site Location-attempt to negotiate as gratis
v' Food & Drinks-for employees and volunteers
Rental of tables, chairs other equipment
Transportation

2-Way Radios

Insurance

Printing of market materials

DN N N N NN

Miscellaneous Expenses
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PLANNING AN EXPUNGEMENT SUMMIT

e MARKETING and COMMUNITY ENGAGEMENT are extremely critical to the

success of the Summit. If your customers are unaware of the opportunity, then why
have the event? A Media Relations and Promotions Strategic Plan must be created
and executed. The mission must be communicated prior to and up to the date of
event. As arecommendation, once the site is selected, the marketing activities
should commence with the creation and dissemination of a “Save the Date” flyer.
Also, 3-4 months prior to the Summit, the detailed information flyer should be
created and disseminated. Within the informational flyer, information should be
included advising the target audience of what documentation is required the day
of the Summit.

o Marketing activities may include: creating Expungement Summit web
page, design information flyer/poster for dissemination, create public
service announcements, target schools and youth organizations, solicit print
and radio outlets to become media partners, reach out to elected officials
and social service organizations.
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PLANNING AN EXPUNGEMENT SUMMIT
MARKETING AND COMMUNITY ENGAGEMENT

SAMPLES OF MARKETING MATERIALS:
CLEAR YOUR CRIMINAL RECORDS

SAVE THE DATE Extensive Marketing/Promotion Plan
EXPUNGEMENT SUMMIT g moNoRABLE DoRoTIY BvOwN

Freaus &1

KEN-OFFENDER JOB INFORMATION SEMINAR
Saturday, June — EXPUNGEMENT

M1 a8y | BORRA TU RECORD CRIMINAL

25 s. c["TnAl n“E“ MAIITE LA HONORABLE DOROTHY BROWN - CLERK OF THE CIRCUIT COURT OF COOK COUNTY

Registration at 8:30 a.m.: Doors

Tonorable Doruily Brown

Cherk of the €irowit Comrt of €osk County
i3 50 b disaribusied b a3
2010 Adubt s Sarvenile 3 pamgemint St
Livig Ward € hristism Center . s
] 3 ToM W, Rinmevelt Road

APPLICATION. PREPARATION. FILING DNIY APPLIES TO INCIN | oreemramn ﬂ FULL SERVICE ExPUNGEMENT SUMMIT: 5::-::“.:II":W?:::II-J
- Adult Felony & Misdemeanor Bungement c“M Bn E Pnnn Bnnnnn ADULT & 'WENILE Mt S easmitoy B
« Adult Felony & Misdemeanor Sealings Otsjective: Pronsote the 2014 Adult and huvenile Expungement

RECORDS GRIMINALES
Y FORUM DE TIIABAQ,.
Sabade, Junioe 8, 2013
NEW FAITH BAPTIST CHURCH INTL

LIVING WORD
25 S. GENTRAL AVE., MATTESON, IL CHRISTIRN CENTER

e L e L SR 7600 ROOSEVELT RD.
gt on ol s FOREST PARK, IL 60130

= Sellar Felonias para Adultos
Bringing Expungement Services to the Community

< Juvenile Record Expungement
< Glemency & Certificates information

Brug Test Results N
‘with Felomy Drug

APPLICATION, PREPARATION, FILING  [| Bttt

Registration at 8:30 a.m. - doors close at 6 p.m.

pooviding free advertising of the

e Susmeni smedia packet b be used for delivering o

G Drug Test at ACCH-Lah Wedicl Testing, 4 sppemances

1 Develop
9am- 4:30 pm, 26005, Wichigan Sulte 212, 312-929-9535;
Take ths flyer Must havo ghoto 1 and $22 fos: CASH ONIY
Tes before June 5™ for results by June ™
* Free Legal Advice
Volumteer Atiorngys On-Site to Assist with
Expungement and Sealing Apnlications
+ Also Available On-site: Biapaan
+ Child Support Services
« Identity Theft (Criminal and Financial)
+ loh Training, Housing and i

m, Pean Sosp, Colledtive Cant,

o Chrk’s O el Epon

Resources * Informacion para clemencia
2 " Volunt att ill be ite to hel ith
ForMore nfo, Call (121 6U3-5200 or (3121 603-0467 - v conkcountych e s u olunteer attorneys wi on site to help wi

condenado de felonia en un caso de drogas 7 expungement and sealing applications.
bxamenes ml‘llm.ﬁlln

Information on employment, job training, health care
and other services for ex-offenders will be available,

Event flyers in S — . ‘ For additional information, call (312) 603-5200
d I f fe rent " "'"" b B or visit: www.cookcountyclerkofcourt.org
= Ayuda Legal luita

Abogades Bilingues estaran dispentble
languages.

- Manutencion de los nilos

—| |Save The Date Event flyer.

~ Recurses Comunitarins
~ Entrenamieato laboral, y vivienda

Para Informacion Adicional, Liamar (312 603-5200
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PLANNING AN EXPUNGEMENT SUMMIT

LEGAL PARTNERS - Having participation from the Legal Community is vital to
the success of an Expungement Summit. Must have volunteer attorneys who are
knowledgeable about the applicable Expungement/Sealing laws, and are able
to review criminal histories and make determinations regarding
Expungement/Sealing eligibility. Volunteer attorneys may also assist in the review
of juvenile criminal histories, clemency petitions, Certificate of Innocence,
petitions for Certificates of Relief from Disabilities, and petitions for Certificates of
Good Conduct. Attempt to partner with a legal clinic that provides legal service
to low- income persons. All legal partners should participate in planning
meetings.




LEGAL PARTNERS - For the Cook County
Clerk of the Circuit Court’s annual
Expungement Summit, Cabrini Green
Legal Clinic (CGLC) has been a major
legal partner. CGLC organizes
expungement review training for other
volunteers attorneys, and manages the
legal advice provided to customers during
the Summit. As an incentive to attract
attorney participation, volunteer attorneys
are given Continuing Legal Education
(CLE) credits for participating in the
Expungement Summit training course. As
part of outreach efforts, target law firms,
corporate legal departments, local bar
associations, legal clinics, and local law
schools to solicit volunteer attorneys.
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THE HONORABLE DOROTHY BROWN

CLERK OF THE CIRCUIT COURT OF COOK COUNTY

TRAINING for VOLUNTEER ATTORNEYS

for 2013 EXPUNGEMENT SUMMIT

THE MCLE TRAINING COURSES WILL BE HELD AT

ws are needed to revies u
| e e oun 69 WL Washingten, 17th Floor
mit attendees, determing whether they Chicago, IL 60602
I!lgﬂ N qualify for adult or juvenile expungement o
: adult sealing and assist with the fling of [EHNOSE DNE TOATTEND)
court forms, Atlorneys may also edvise on Ex-
ecutive Clemency/Pardons, Identity Theft Peti- well. “a“ 1 2“13
tions, Certificates of Innocence, Certificates of % v
Good Conduct and Cerificates of Relief from 3:00 -5:30 p.m.
Disabilties. Attorneys must attend a training
course in order to volunteer at the Ex-
——— Wel, May 15, 2013
-y L
Training le provided by Cabrinl Green Legal Ald 3:00-5:30p.m.
Clinie and the Cook County Public Defender's Office. »
The Clerk of the Circuit Courtis an accredited MCLE
Provider. All attorneys may earn up to 2.5 General 'l n 3
e Wed., May 22, 201
3:00-5:30 p.m.

* Please RSVP for the MCLE Training by e-mailing your name, agencyfemployer, phone number,
and the course date you wish to attend to: mmoel@cookcountycourt.com

YOU WILL NOT RECEIVE A CONFIRMATION E-MAIL.

If you cannot attend on your scheduled date, you may attend ancther session.

Call (312) 603-6565 or 6946 with any questions

e EKPUNGEMENT SUMMIT wit g newo on

SATURDAY, JUNE 8, 2013
a1 New Faith Baptist Church Intl, 25 S. Central Ave., Matteson, IL 60443

THE HONORABLE DOROTHY BR()’.
Nong i h

gl

CLERK OF THE CIRCUIT COURT OF COOK COUNTY
e, Cook

Changec Safer Foundation; Westsida )
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PLANNING AN
EXPUNGEMENT SUMMIT

Chambers of 50 West Washingion Sireet
Timothy C. Evans Suite 2600
Chief Judge Richars aley Center

Chicago, lllinois 60602
(312) 603-6000

e REQUEST “OFFICIAL COURT DAY”
APROVAL- When hosting an

Court Operations

.
50 West Washington Street, Room 100 . T T OF COOK COUNT" e
Exp u n g e m e nt S u m m It O n a d ay Cricos it 50 IN THE CIRCUIT COURT OF COOK COUNTY, ILLINOIS

Dear Clerk: SPECIAL ORDER NO:  2013-65

that is not an official court day,

your attention in this matter. If you hav]

ap p roval m USt be O btai n e d Si IT 1S HEREBY ORDERED that

The Clerk of the Circuit Court of Cook County is granted the express and limited authority

from the Chief Judge of the N ———

Ti convictions. on Saturday, June 8, 2013, at the New Faith Baptist Church International, 25 S

respective jurisdiction to conduct
CO u rt . nelosure

E;

e
Dated thisd_day of March 2013, This order shall be spread upon the records of this

Court and published

ENTERED:

JU%G?\'(M[‘ ooy D:‘ \_)/ﬂ:f\ Z/ < (,%/n “
S

MAR 29 203 | Timo

Skl |
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PLANNING AN EXPUNGEMENT SUMMIT

= SPONSORS and MEDIA PARTNERS - Edi EXPUNGEMENTSUM

SATURDAY, JUNE 8, 2013 - NEW FAITH BAPTIST CHURCH INTERNATIONAL * 25 S, CENTRAL AVE.  MATTESON, ILLINOIS

Solicit companies who have a vested FETeToe PROGRAM AGENDA
interest in giving back to the community in 1L OPENNG REMA, RECOGNTION O SPECAL GUESTs  sponsons

DOROTHY BROWN Hon. Dorothy Brown, Clerk of the Circuit Court of Cook County

any capacity. Sponsorships may take the BT E R ———
\BW OFFige

H . V. GREETINGS

form of monetary donations, services, e o s s, e Vg o ot

ABISHI C. Hon. Danny K. Davis, Congressman, 7" District

food/water and volunteers. Create a e e eatn o o o

Cook County Public Defender
v PANEL DISCUSSION

sponsor solicitation letter for distribution. TR ao |~ shetualbasey e o g s el o i o

*  Mr. Patrick Reardon, 1" Deputy Assistant, Cook County Public Defender,
INTERNATIONAL representing Hon. Abishi C. Gunningharm, . Y
Ms. Christie Fischer, Staff Attorney, State Appellate Defender
Mr. Skip Gonsoulin, Community Relations Liaison, lllinois Attorney General
Mr. Adam P. Monreal, Chairman, lllinois Prisoner Review Board
Lieutenant John Rattigan, lllinois State Police

For the 2013 Cook County Expungement
Summit, sponsors included: Dell Computers,
New Faith Baptist Church International,
Walgreens, Sam’s Club, Starbucks, Verizon,

Entenmanns, and private donations. _
A IDEFENDER

SAFER vi. DIRECTIONS TO BREAKOUT ROOMS and EX-OFFENDER JOB INFORMATION SEMINAR
FOUNDATION Hon. Dorothy Brown, Clerk of the Circuit Court of Cook County

SPECIAL GUESTS: Hon. Toi Hutchison, lllinois State Senator, 40" District:; Hon. Joan Murphy,
Cook County Commissicner, 6" District; Hon. Deborah Sims, Cook County Commissioner, 5"
District: Mr. Norris Stevenson, Deputy Director of Field Operations, Division of Child Support
Services, lllinois Department of Healthcare and Family Services; Mr. Jay Rowell, Director, Re-
Entry Employment Security Program, llinois Department of Employment Securities; Ms. Veronica
Cunningham, Vice President, Public Policy and External Relations, Safer Foundalion; and Mr.
Paul Haidle, Supervising Attorney, Criminal Records Program, Cabrini Green Legal Aid Clinic.

™ Munir & Friends
Starbucks -TV19
4728 W. Lincoln Hwy. Ujamaa With Munir Muhammad REQ LEVEL
Network

Citizen News Group ~ Soul Notebook WCFJ 1470, WOJO  LaLey 107.9 FM WPWX Power 92 FM
CBS-2Chicago  Comcast Newsmakers  Channel 60 Telemundo  Univision  WBGX 1570 AM
ZonaPM 1590 AM  Polskie Radio 1030 AM Polvision WSSD 88.1FM  Radio Polonii 2000 1080 AM
WKKC-FMB9.3  WYCA 102.3FM  WGCI 107.5FM  WGRB 1390 AM V103 102.7 FM
Global News Forum  Exira Newspaper La Raza Newspaper  Gozamos.com
Broadcast Ministers Alliance (BMA}, CAN-TV

2013 EXPUNGEMENT SUMMIT JUNE 8,2013
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PLANNING AN EXPUNGEMENT SUMMIT

EXHIBITORS/AGENCY SERVICES -There is an

unlimited number of services that may be provided
during an Expungement Summit. When selecting,
consider your audience base and then decide what
types of services best meet their needs (short-term and
long-term). Depending upon the nature of services
provided, certain exhibitors should attend the planning
meetings.

o Exhibitors on site during the 2013 Cook County
Expungement Summit included: lllinois Secretary of State,
llinois Department of Healthcare Services, lllinois
Department of Employment Security, lllinois State Police,
llinois State Appellate Defendetr, lllinois Prisoner Review
Board; Chief Judge’s Office, Safer Foundation, United
Services Chicago, and the Chicago Transit Authority.
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PLANNING AN EXPUNGEMENT SUMMIT

IDENTIFY JUDICIAL VOLUNTEERS -
If your Expungement Summit is
organized to provide on-site
review of fee waivers for parties,
then judges are needed to
conduct hearings and to enter
orders. While planning the
Summit, identify how many
judges are needed and request
volunteers.
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PLANNING AN EXPUNGEMENT SUMMIT

EX-OFFENDER INFORMATIONAL FORUM- This component of the
Summit may be designed to educate not only ex-offenders but those

attendees who need assistance with preparing for a job interview,
workplace etiquette, dressing for success, learning life and work skills. This
forum should afford access to companies who have Apprenticeship
Programs for ex-offenders as well as identify those companies that hire
ex-offenders. Also, have institutions of higher learning and social service
organizations represented onsite. The targeting agencies for this forum
should attend the planning meetings.
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PLANNING AN EXPUNGEMENT SUMMIT

DAY-BEFORE ACTIVITIES

Delivery Team arrives at negotiated time to deliver equipment and
supplies (e.g. copiers, printers, Expungement packets, signage,
tables, chairs, stanchions, water, etc.);

The Project Lead and Team members perform the final walk-thru;

Tech Team set-ups technological equipment in designated rooms
and conducts testing;

Designhated Team Leads are responsible for setting up and organizing
rooms;

Signage is posted throughout facility
Any additional testing is performed (audio,visual equipment)
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. The Project Team, volunteers, exhibitors, partners, attorneys, and judges arrive at
assigned times and report to assigned areas.

. Customers arrive and are organized into lines by Registration Team members.

. The Registration Team reviews customers’ rap sheets or criminal dispositions (if available)
and makes a determination as to category (Juvenile cases, Felony conviction,
Misdemeanor conviction, Out-of-County cases, etc.) (Note: some customers come
prepared with paperwork, which results in quicker processing.)

. Upon review of available information, the customer is given a color-coded designation card.

. As customers enter the facility, they are given an informational packet and seated within
the auditorium according to color-coded designations.

. A panel presentation is made by the Clerk of the Court and selected partners.

. After the presentation, customers are directed and escorted to required service areas:
Prisoner Review Board for clemency petition presentation; Disposition Room; Juvenile
Petition Review Room; Attorney Review Room; State Appellate Defender; Ex-Offender
Information Forum.
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8. Customers who have criminal histories but do not come prepared with any type of
paperwork, they will go through the following process; Obtain criminal history
information from the Disposition Room; Pay for disposition information within the
same room; Meet with a volunteer attorney who will review entire criminal history
and make a determination as to whether the customer qualifies for expungement
or sealing. If eligible, the customer is escorted to the Cashier Room and the petition
is filed and filling fees are collected. (Note: the Clerk’s Office is responsible for
serving notice of the filing to the designated agencies.)

9. Insome instances when the customer is at the stage of filing his/her petition, the
Clerk’s Office staff is informed that the filer does not have the means to pay. At
that time, the customer is escorted to the Indigent Petition Review Hearing Room to
explain circumstances to an available judge. If the judge determines that the filer
Is indigent, then the applicable filing fees are waived and an order is entered. (See
lllinois Supreme Court Rule 298). After the hearing the customer is escorted back to
the Cashier Room and the Petition is filed. The customer is given a file-stamped
copy and then advised of additional information about the process.
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PERFECTING AN EXPUNGEMENT SUMMIT

DEBRIEF AFTER SUMMIT- The Lead Agency should schedule a meeting with
the core committee to discuss the successes as well as areas for
Improvement. This meeting should be scheduled at least a month after the
event and the Summit Lead is responsible for reporting on final statistics (e.g.,
number of attendees, number of filings, revenue generated) customer
service issues, logistical issues, unforeseen circumstances, etc.
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EXPUNGEMENT SUMMIT Toolkit Outline

Helping Counties to Bring Second Chance Opportunities

QUESTIONS?

WwWw.cookcountyclerkofcourt.org
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